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Northern Virginia Criminal Justice 
Training Academy 

Professional Development Training
 Student Registration Form


	Course:
	
	Course Hours
	0

	Date:
	
	Career Development 
	0

	Coordinator:
	
	Legal:
	0

	
	Cultural Diversity
	0


	Print Name Clearly



	Last Name:


	First Name:
	M.I. 

	E-Mail Address:

	Agency
	Sworn
	Non-Sworn

	
	
	
	


	Hours Missed 
If you miss class time, please fill out all the blocks below.  If Legal or Cultural Diversity credits are given for this class, please indicate in the appropriate column how much time was missed on these topics. 

	Date
	Time Out

Time Returned
	Total  Hours Missed 
	Legal
Hours

Missed
	Cultural 

Hours

Missed
	Reason
	Signature

	
	
	
	 
	
	
	

	
	
	
	
	
	
	


	Hours Made Up

This section is only necessary in certification and recertification classes.

	Topics 
 Missed

Hours 
Made up
Date 

Completed

Method 
of Instruction

Total
The signatures below are required if the student is requesting credit for time missed.
I certify that I have, if applicable, obtained class notes, student handouts, and/or received instruction from the class instructor in reference to the missed material noted above.  I also have the opportunity to receive instruction from staff on skills training. 

Signature of Instructor: ________________________________

Signature of Student:_____________________________________

Signature of Training Coordinator:__________________________

Signature of In-Service Manager____________________________
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